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How to Change Your Routine in 6
Steps to Enhance Exam Performance

WHAT WE OFFER

Final exams are just around the corner. If you get nervous
about taking tests, consider changing your routine to
enhance your exam performance.
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1. Develop a plan
Would you start building a bridge without first coming up
with a plan? Would you just begin construction and “hope
for the best”? Of course not.
In a similar way, it’s important to outline a strategy for how
to get ready for an exam.
2. Get on a sleep schedule at least one week before the
exam
Most exams are scheduled early in the morning— a time
when students don’t usually feel very energetic. If you’ll be
taking a morning exam, start sleeping earlier at least one
week before the test so that your body will have time to
adjust. If not, your mind won’t be in an optimal state to
take the exam. In general, it’s also a good idea to get eight
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hours of sleep each night. Getting enough sleep is vital if you
want to improve your memory and mental focus.
3. Don’t do any last-minute studying right before the exam
It’s common for students to spend 10 minutes before an
exam doing some last-minute studying. This may provide
some psychological consolation, but overall it does more
harm than good. Ten minutes before an exam, you either
know the required information or you don’t. If you frantically
review facts or equations during this time, you’ll become
more stressed and anxious, which will negatively affect your
performance.

Instead, make use of those ten minutes to relax. Visualize yourself answering the questions
correctly, and imagine yourself in a state of peace and confidence. Take a deep breath. Inhale for
four seconds, then exhale for four seconds. This will help you achieve and maximize your brain
capacity. Repeat this as many times as necessary to calm down.
4. Make use of exam-taking techniques
We like to think that exams are an objective measure of learning, but they’re really not. You might
know the information like the back of your hand, but if you’re not equipped with the necessary
exam-taking techniques, you won’t get the grades you’re hoping for.
Here are some basic exam-taking principles and techniques:
Know the time you need to spend on each question.
Be familiar with the structure of the exam-Syllabus, chapters, weightage, type of questions.
If you are not able to solve a question, don’t get stuck there, move to the other question.
5. Create an exam-like environment
When taking mock tests, create an exam-like environment. Strictly adhere to timings given on
the paper and set your alarm clock accordingly.
Isolate yourself in a quiet room with no distractions.
Keep enough answer sheets next to you.
Sit right next to a clock so you keep a close track of time.
6. Be active during exam hours
We know the exam timings in advance, so a month before your exam, stay active especially
around your exam time. This will keep your brain active and efficient on the day of your exam.
Also, a habit of being active will help you develop punctuality.

Transitioning into the Civilian World
by Abe Chambers

I like structure. I appreciate due dates and specific
details for assignments. Group assignments are probably
some of my favorite kind of tasks.
Why am I mentioning these little known facts about
myself?
Well, as a veteran who utilized my CH33 GI Bill, this is
how I was trained to learn. No matter the branch of
service, the military as a whole is structured. The
boundaries suit most (if not all) servicemen and women
well.
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Abe Chambers, Counselor

We bring to higher education a sense of pride and professionalism. For example, my job in
the Air Force was RF (Radio Frequency) Transmissions or SATCOMM (Satellite
Communications). Prior to separating from the service, I became a 5-Level Journeyman. A
Journeyman in the civilian world would translate to being a skilled worker or skilled
technician. I am considered reliable, skilled and qualified at my job. This is merely an
example of what veterans bring to their higher education careers. Veterans know how to
learn because of obvious prior experience and they are already professionals.
Commonly, vets will major in a program of study similar to their military training. However,
it is not unheard of for veterans to choose a different major in college from their military
experience. Either way, they are ready to hit the books and begin a new journey.
There are many other truths that would be useful for instructors to know about the
veterans in their classes. At the bottom of this article, you will find a link that has
additional information for instructors as well as veteran students. Together, may they find
ways to ease the transition from service back to the civilian world.
To our veteran students at ASU-Beebe, we wish you the best of luck on your educational
journey and want you to know we support you! Ask questions and let us know if there is
anything we can do to make your experience here as memorable as your military career.
Thank you for your service!

https://usrepresented.com/2019/11/10/student-veterans/
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Strategies for Adulting
by Jennifer Downey-Rutledge

Becoming an “adult” can mean many things to many
different people. But now that graduation is
approaching, you may be wondering how in the world
you are going to make the transition from college
student to “adult” out in the world of work.
Aging is something that occurs naturally, but becoming
an “adult” is a learned skill, which doesn’t come
naturally to most people. This can cause anxiety. Here
are some tips to handle some of the most stressful
aspects of “adulting.”
Bills!
Bills are the worst part of adulting, but there’s no
avoiding them. The best way to approach bills is to stay
organized. Creating a budget, setting up automatic
payments or reminders, keeping all your bill paperwork
in a folder or binder, and balancing your checkbook to
keep track of spending and balances are great ways to
stay on top of things. Ignorance is not bliss when it
comes to bills. Late payments can lead to collection
notices, bad credit, and even garnishing of your hardearned paychecks.
Health Insurance
When we become an “adult,” we usually get kicked off of our parents’ health insurance plans.
But, you need it! The average cost of an Emergency Room visit in the United States is $3,000.
With no health insurance, you would be responsible for paying that bill. Your employer may
provide health insurance, or you may be left to figure it out on your own, which can be
confusing. A great place to start is the federal Health Care Marketplace, www.healthcare.gov.
Apartment
If you are moving out of your parents’ home or the Residence Halls, you should do some
planning and research. Where are you going to move? What location is closest to amenities
that you enjoy like restaurants or shopping. What neighborhoods are popular with young
professionals? Also, do some checking on your future landlord. What is their reputation
online? Have there been any lawsuits? Planning ahead of time will help you not get trapped in
a lease on a place you hate.
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Job
A full-time job will take up the majority of your waking
hours, so it’s best to enjoy it! Make sure that resume is
in tip-top shape to score that first post-college “adult”
job. Jason Henry in Career Services can help you with
that. Give him a call at 501-207-6218 or email him at
jmhenry@asub.edu to schedule an appointment for a
resume review or interview practice.
Being an “adult” isn’t easy. It can be stressful. Keep
these things in mind as you embark on your “adulting”
journey:
Be patient with yourself. You aren’t going to know everything right away. It’s a learning
process.
Run your own race. It’s easy to get down on yourself when you compare your real life to
the highlights that your friends post on Snapchat. You are on your own schedule, no one
else’s.
Ask an adult that you admire for advice. Do you know a “real adult” that seems to have it
all together? Ask them for help or advice, if you need it.
Realize you aren’t alone. Lots of students will be graduating in May and starting out on
their own.
Becoming an “adult” can be scary, but it’s also exciting! You’ve got the whole world at your
fingertips. Enjoy the ride.
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10 Strategies for an Entry-Level Resume
Being entry-level applicants fresh off your college career, acing
your resume should be first in your priorities. As the world
experiences the effects of the Coronavirus pandemic, some
experts have sought for ways to help those looking for jobs,
mainly recent college grads. For example, Business Insider lists
the top entry-level jobs in to consider under today’s new normal.
All of these bring us to the question: What are the factors of a
strong recent graduate resume? Here’s a list of the 10 things you
should consider when writing yours.
Use a professional email address.
To build your reputable brand in the workforce, make sure your
email address looks professional. Avoid unnecessary characters
in your email address. Also, have separate email addresses for
your personal and work affairs.
Optimize your LinkedIn profile URL.
LinkedIn is a great platform to build your professional network.
Hirers expect to find potential candidates there. Your job is to
make sure that your profile is easy to find. One way to do so is to
customize your profile URL and place it on the top part of your
resume.
Make your summary section direct and to the point.
In this day and age, a recent graduate resume objective is outdated. That said; use the first section for your
resume summary. Go straight to the point. Express how you can contribute to your employer by stating your
past achievements. While doing so, avoid putting buzzwords in your resume, such as ‘creative’ and ‘excellent.'
Instead of saying you have any or all of these traits, show proof. With this, the hirer can check if you’re fit for
the job or not.
Put relevant keywords.
Resume screening today involves the use of the applicant tracking system (ATS), aside from passing through
the HR staff before the hiring manager. What does this mean? You must optimize your resume with keywords
relevant to your target job to get a higher chance of standing out from the competition.
List your selling points.
What’s in it for the employer to hire you? If you have relevant internship experience, put it below your resume
summary and education sections. However, if you have no past jobs or internships related to your target
career, list down high-level courses you have taken or major activities you have been part of. Further, you can
also list the honors and awards you’ve earned or other events which show your leadership skills.
Put the company descriptions.
To add credence to your resume, put descriptions of the past work environments you were exposed to during
your internship, volunteer work, or past jobs you held. This way, employers understand your past work
experiences more.
Continued on next page
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Use action verbs to state your work experiences.
Instead of using adjectives to describe your past work experiences, use action verbs. These include ‘led’ and
‘built’. Describing your past job roles using action verbs lets your readers focus on how you contributed to the
end result.
List your extracurricular activities and awards.
These may also serve as your best selling points. Listing these in your resume lets the hirers see your
interests, strengths, and abilities in action.
List your relevant skills.
Review the job description of your target job and take note of the technical skills needed to fill the post.
Assess yourself and if you have these skills and requirements, list them on your resume.
Leave out your references.
Since your resume should only be one page long, don’t waste this space by putting references or the phrase
“References available upon request.” Besides, hirers already know you’ll provide references if they request
them. It is best to leave out this section and place importance on the other sections instead.
Source: https://www.resumevalley.com/factors-excellent-recent-graduate-resume/

Need Help Writing Your Resume?
Contact the office of Career Services at 501-882-4429
or email Jason Henry at jmhenry@asub.edu.
Visit online at:
http://www.asub.edu/student-successcenter/career-services/index.aspx

FAIL FORWARD: "My Journey of Becoming
a Certified Professional Coder"
by Keara Jones, student

While working for a small company as a medical biller for
five years, making a little over minimum wage, I
desperately desired a promotion. I knew the most direct
way to a promotion was to become a Certified Medical
Coder. I pondered for weeks on the best way that I could
approach my supervisor about this opportunity. One
afternoon I approached Amber, who is the director of our
department, about my idea. She was so enthused about
the idea that she had the company to pay for the class,
the state exam, and guaranteed me a nice raise once I
received my licenses. I started the 6-month coding class a
few weeks after my conversation with Amber. The course
consisted of 20 chapters and a 150 question exam. In
order to pass you had to have an average of 70 percent or higher. I passed the course within
the six-month time frame with an overall average of 80 percent.
Emily and Brooke were good friends of mine who happen to work alongside of me in the Billing
Department. These ladies conducted study sessions with me every other weekend to help me
on the chapters I struggled with. Emily had received her coding certification a couple of years
prior to me starting the class. Brooke had just started the coding class a few months before
me. These ladies were a tremendous help to me during this time in my life. I don’t think I
would have succeeded without their assistance.
It was now time for me to schedule to take the state exam. Preparing for this exam was one of
the most tedious things I’ve ever had to do. The exam consisted of 150 questions. You were
only allowed to bring in your coding manuals. Yes, the exam was open book, easy right? You
only had five hours and forty minutes to complete the exam. This amounted to about two
minutes per question. I had two attempts to pass before I had to pay for another exam.
I tried to prepare for the test with an open mind by telling myself “I’m just going to take the
exam and see how well I do.” Everyone in my office knew I was going to take my exam which
only added more pressure on me. That Friday before my exam everyone wished me luck. Boy
was I nervous.
The next morning, I woke up at six o'clock praying that I would pass the exam on my first
attempt. My husband drove me to Little Rock to UAMS so that I could take the exam. The exam
started at eight forty-five that morning. The proctor checked my books upon arrival, asked for
my driver’s license, and wished me luck. I was focused, I started the exam and I felt as though I
was doing okay. I was about half way done with the exam and the proctor yells your time is up
put your pencils down.
Continued on next page
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My heart fell into my stomach. I looked up at the clock and
it was two-thirty. I couldn’t believe that it had been five
hours and forty minutes. It only felt like I had been there
for two hours. I knew I didn’t pass. The results would be
emailed to me by Wednesday of the following week.
I instantly started wondering what will everyone think of
me. I couldn’t even finish the exam. Should I tell them
Monday morning or should I wait until the results came in.
I felt like a failure. I thought “there’s no way I will pass this
exam if I can’t even finish the exam.”
I arrived to work Monday morning approached by everyone asking me “how did you do?” My
eyes started to tear up when I told them that I had failed. Amber took me into her office and
asked me what happened. I told her I only completed half of the exam before the time was up. I
went on to say there’s no way I will pass if I can’t even finish the exam. She told me to hold my
head up, dust myself off, and take the exam again. She stated that slow and steady wins the
race. She told me to practice and start timing myself. She allowed me time at work to practice,
and she encouraged me not to quit. So that is exactly what I did. I practiced for months until I
could finish a practice exam within five hours and thirty minutes.
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TESTING SERVICES

Our mission is to provide a testing environment that is
professional, secure, quiet, and controlled. Students,
graduates, professionals, and members of the
community are welcome.

We also provide testing for students of other
institutions, those who need a license or certification, or
any other testing need of a member of the ASUB
community.
Our testing services are targeted to admissions,
certifications, evaluations, ADA/special needs, distance
learning, and make-up tests.
We subscribe to the National College Testing
Association's Professional Standards and Guidelines for
post-secondary test centers.
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Contact
Us
Tim Abbott
Coordinator of Testing
testing@asub.edu
501-882-8812
Heber Springs
501-362-1225
LRAFB
501-988-4151
Searcy
501-207-6252
www.asub.edu/testing-services

Student Success Center
ABOUT US
The Student Success Center offers a wide-range of support
services that help students achieve academic and personal
success. Our mission is to support, shape, and connect students
through an array of learning-centered services that lead to
academic, career, and personal achievement.
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