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A. Purpose and Scope

Information Technology Services is responsible to assist in the prevention of infringement and to
protect the integrity of the college’s computer environment. Arkansas State University-Beebe
intends to comply with all computer software copyrights and to adhere to the terms of software
licenses that the college acquires.

B. Definitions

ITS — Information Technology Services

C. Procedures

1. The Software Purchase Request Form is located on the ITS SharePoint.
2. Return form with all supporting documentation to Administrative Analyst of ITS.

3. Signatures of Director of Enterprise Applications, Director of Infrastructure will be
obtained.



4. Once all parties are in agreeance, the Vice Chancellor for ITS will sign and the form will
be approved.

5. Administrative Analyst will email the requestor with approval or denied status.

6. Software can be purchased and installed.

D. Related Information

Software Review Process and Purchase Procedure



https://asub.sharepoint.com/Information%20Technology%20Services%20(ITS)/_layouts/15/listform.aspx?PageType=4&ListId=%7B43FD0A82%2D90AA%2D4F88%2D9827%2D688C74673A81%7D&ID=15&ContentTypeID=0x010400A4DDC36F8AC334418EA84E60887CD40A

