ARKANSAS STATE UNIVERSITY

PART-TIME EXTRA HELP/STUDENT WORKER TIMESHEET
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PLEASE READ THE INSTRUCTIONS BELOW:

1. Pay period will be either 1st thru 15th of month or 16th thru last day of the month.

2. Hours will be figured to the nearest quarter hour (rounded down).

3. Timesheets should be tumed in to your supervisor on the last day worked during the pay period.
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4. Timesheets should be turned in to Payroll Not Later Than the next workday after the end of the pay period.




